Making History Client Agreement and Preparation Sheet

Thank you for choosing Making History for your video production needs. 

Making History, Ltd. is a video production company, specializing in documenting the events of a lifetime. We’re a professional service, available for both personal and business/corporate projects. We write, shoot, edit and oversee your project, collecting your archival items and turning them into a video tapestry to be preserved forever on digital technology. 

We, at Making History Ltd. assume responsibility for the following:

We will produce a Wedding Video of approximate length of _______minutes about the wedding of ____________________________  of  _____________________(address)

____________________(phone#)    ______________@________.____(email address)

Jane Hunter and Andres Ripoll will coordinate this project. The final product will be provided on ____ DVD(s) OR ___VHS tapes and all raw footage on 1 VHS as well. 

Raw footage can also be put on DVD for an additional cost of $50. Additional copies of final product can be made on VHS and DVD at an additional price.

If purchasing a package, Please list the package name___________________.
The working title for this project is _________________________________. Completed video will be delivered no later than __________________ 2005 (rough cut of product will be available before final deadline for editorial accuracy, names etc.) Please note, you will have ONLY ONE opportunity to make changes to your video prior to receiving the final copy.

All parties agree to a one-time fee for the project of $___________payable to Making History Ltd. One half of this amount ($_______) is due and payable at the start of the project on/by ___________.  The final payment will be made on the delivery day. This contract is for a __________ video shoot. It will include ____manned, and ___ unmanned camera at the ceremony and ____ manned and ____ unmanned camera at the reception. Within the final edited piece, the following will be included: (list as many things you want as possible. Include specific shots if applicable). Camera crew will be at reception until all important events have occurred. 

a. _________________________

b. _________________________

c. _________________________

d. _________________________

e. _________________________

Your responsibilities: You are responsible for getting all photographs; videotapes and other materials needed for your Making History project to us in a timely manner either by Courier or hand delivery. Please include timelines for your wedding videography as well as music choices (if desired) Please be as precise and concise as you can with any written or verbal instructions given.
Waiver and Release

Release executed on the (enter date) by (enter client’s name) (the’Releasor’) of (enter client’s legal address including number, street name, city, state and zip) to Making History Ltd. (the ‘Releasee’) of 954 W. Washington Blvd., Level Four, Chicago, IL 60607.

I, the releasor, being of lawful age in consideration of being permitted to participate in (write in Activity, i.e. Video Production/Editing/Preservation) scheduled for (enter start date) to (enter end date), and run, operated and owned by the Releasee, WAIVE, RELEASE, AND DISCHARGE the releasee, its officers and members, and all business associates and partners involved in the production and presentation and all forms of creation of the above noted activity and each of them there officers and employees, from all liability for or by reason of any damage, loss or injury to person and property, even injury relating to the death of the Releasor, which has been or maybe sustained in consequence of the Releasor’s participation in the activity described above, and not withstanding that such damage, loss or injury to person and property, may have been caused solely or partly by the negligence of the release.

I hereby acknowledge and agree that I have carefully read this Waiver and Release agreement, that I fully understand same, and that I am freely, voluntarily and willfully executing the same.

By signing this release I will be forever prevented from suing or otherwise claiming against the releasee for any property loss or personal injury that I may sustain while participating in or preparing for the above noted activity.

I have been given the opportunity and have been encouraged to seek independent legal advice prior to signing this Waiver and Release Agreement.

I understand that I would not be allowed to participate in the above noted activity unless I signed this Waiver and Release Agreement.

I understand that this Waiver and Release Agreement is binding on me, my spouse, my heirs, my executors, my administrators, my personal representatives, my agents and my assigns.

I acknowledge that I do not have any physical limitations, medical ailments, physical or mental disabilities that would limit or prevent me from participating in the above mentioned activity and signing this Waiver and Release Agreement.  

This document and release as presented contains the entire agreement to the parties of this release and the terms of this release are contractual and not a mere recital.  

This Waiver and Release Agreement will be construed in accordance with and governed by the laws of the State of Illinois and it is acknowledged by the Releasor to be as broad and inclusive as permitted by the laws of this jurisdiction.

I HAVE READ AND UNDERSTAND THIS AGREEMENT, AND I AM AWARE THAT BY SIGNING THIS AGREEMENT I AM WAIVING CERTAIN LEGAL RIGHTS WHICH I OR MY SPOUSE, MY HEIRS, MY EXECUTORS, MY ADMINISTRATORS, MY PERSONAL REPRESENTATIVES, MY AGENTS AND MY ASSIGNS MAY HAVE AGAINST THE RELEASEE(S).

The Releasor has executed this Waiver and Release at Chicago, Cook County, Illinois on (enter date including month, day and year).

I have read the disclaimer and, my signature confirms my acceptance
Signed, Sealed and Delivered

in the presence of:

________________________



Date: ____________

Witness and authorized agent 

or employee of Making History, Ltd.

________________________



Date: ____________

Releasor and Client of Making History, Ltd.

Please return original to Making History, Ltd.  Please retain a copy for your records.

Making History Client Preparation Sheet

Here’s how to make the most out of your experience with Making History

( Spend time gathering slides, photos, videotapes and memorabilia. If you have slides, remove them from the carousel and number those you like best. Do not use magic marker, try numbering in pencil or pen on the upper right corner of the slide.

Photos: Number on back in pencil

Videotapes: Fast-Forward to desired section. Except in rare instances, we will not view videos in your home. However with your instruction, we will label desired selections, transfer at our studio and return originals to you.

( Think carefully about your focus. If this were the only chance you had to capture your subject and to portray their personality, what impression would you like to leave?

( The amount of preparation varies with each client—but the extent of your prep work allows us to do our job better. For large productions or corporate remembrances, give us your best selections. More isn’t necessarily better. Piles of pictures will only make the selection process more challenging for us

( Depending on the Making History package you’ve chosen, select your favorite pictures. Example: if you’re choosing a basic package, limit the amount of memorabilia you prepare for us. Select no more than 35-40 photos and a couple of videotapes, if these depict your subject best. Don’t pick only your favorite snapshots: think about which images will enhance the theme of your production. Black and white or color is ok. Try for a variety of poses—smiles, laughs, frowns, full facial shots, profiles, group shots, etc. this will help us capture the essence of the person or the moment. If there are group pictures, please be sure that your subject stands out in that picture.

( If you want your “Making History” tape to be more elaborate such as including a personalized letter, a narrative, and a one on one interview with a loved one, we will discuss production values and costs during our visit/consultation.

( Remember: We want to make the most of our time with you. Our objective is to maximize your memories. We want to be sure we have an accurate and authentic sense of the person or event you’re celebrating. You’ll be asked a series of questions about your loved one. Please think of anecdotes, personality quirks, family stories that reflect their spirit. All of these will help us tell your story better in the editing room.

( Music in important! . Select your own or allow us to choose from our music library. We can use as many as three songs in a basic package (under five minutes). For more extensive stories, list your choices or describe the mood you’d like to create. If your music is on a CD-Rom or audiotape, we will borrow from your collection

Remember: Making history can tell your story like no one else can!!

Making History Checklist

( All pictures have been selected and numbered (in pencil on back) in order of desired appearance. 

( All videotapes to be used have been fast-forwarded or re-wound to the desired section

(  All other memorabilia have been selected and numbered as well (personalized letters, narratives etc)

( Wording on labeling of VHS or DVD of final project have been selected. Please write how you would want your label to read below:

 

________________________________________

( Due date of your project has been specified. Please write that below:

________________________________

( If you are selecting your own music, please be sure to include the CD or Audio Cassette (please be sure it has been forwarded to the desire section)

( Contract has been signed and dated

Thank you! 

